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1. Nhitng nguoi co lién quan phdi nghién citu va thuc hién ding cdc ngi dung cua

quy trinh nay.

2. Noi dung trong quy trinh nay cé hiéu luc thi hanh nhw sy chi dao cua Hiéu trivong.

3. Moi don vi duoc cung cdp 01 ban file dién tir. Cdc don vi khi ¢6 nhu cau can bo

sung thém tai liéu, dé nghi lién hé voi Ban bao dam chat luwong dé ra sodt va cdp nhdt theo

thue tién. Can bg, giang vién va nguoi lao dong dwoc cung cap file mém trén mang néi bo

dé chia sé thong tin khi cdn

Ngay sira

TT ,
doi

Noi dung thay doi

Trang

Muc

Phé
duyét

Ngay hiéu lue
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1. Muc dich

- Chuén héa céac bude trong cong tac hd trg tim 1y hoc duong cho sinh vién Truong
Dai hoc Tai chinh — Marketing;

- Gitp cho vién chirc, ngudi hoc chit dong hon trong viée dang ky, to chirc hd tro céc
van d& ngudi hoc gip phai;

- La cong cu gép phan xdy dung moi truong gido duc an toan, lanh manh, than thién
va phong chéng bao luc hoc duong.

2. Pham vi ap dung, trach nhiém

2.1. Pham vi ap dung
Sinh vién bac dai hoc hinh thite chinh quy Trudng Dai hoc Tai chinh — Marketing.
2.2. Trach nhiém

- T hd trg tam Iy hoc dudng td chirc xdy dung Ké hoach hoat dong hd trg tam 1y
cho sinh vién hang ndm trinh Ban Giam hi¢u duyét.

-Cong tac ho trg tim ly dam bao phu hop, kip thoi, hiéu qua.

3. Tai liéu tham khao

- Thong tu 10/2016/TT-BGDDT ngay 05 thang 4 nam 2016 ctia BJ truong B Gido
duc va Pao tao véviéc Ban hanh Quy ché cong tac sinh vién dbi voi chuong trinh dao tao
dai hoc chinh quy;

- Can ¢t Quyét dinh s6 2257/QD-DPHTCM ngay 29 thang 12 ndm 2017 cia Hiéu
truong Trudong Dai hoc Tai chinh — Marketing ban hanh quy dinh cong tac sinh vién hé
chinh quy Truong Pai hoc Tai chinh — Marketing;

- Can cir Quyét dinh sé 1372/QD-DHTCM ngay 31 thang 5 nam 2023 cua Hiéu
trudng Truong Pai hoc Tai chinh — Marketing ban hanh Quy dinh hoat dong hd trg tim ly
hoc dudng cho sinh vién Truong Pai hoc Tai chinh — Marketing.

4. Khai niém va chir viét tit

4.1. Khai niém (khong co)

4.2. Chir viét tit

- BGH : Ban Gidm hiéu
- P.CTSV :Phong Cong tac sinh vién
- HTTL  :Tohd trg tam ly

- KH : Ké hoach
- TVV : Tw véan vién
- TE : Thu ky t6 HTTL
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5. No¢i Dung

5.1. Lwu dd quy trinh:

Buéc | DV thwe hién Luwu d thwe hién Biéu méu /Hb so
. POTSV K& hoach cong tac
nam cua P.CTSV
A 4
2 HTTL KH hoat dong nam e
Khong duyét BM/P.CTSV/23/01
3 BGH BGH duyét
Bang phan cong
4 HTTL Hop phén cong nhiém vu nhiém vu ca thanh
1 vién t6 HTTL
5 TK phu trach Tiép nhén dang ky tu vin BM/P.CTSV/23/02
6 TVV Tiép nhin va tr van theo BM/P.CTSV/23/03
BM/P.CTSV/23/02
* Chua hoan thanh
7 TVV BM/P.CTSV/23/04
Hoan thanh l Két thic tu van va
8 TVV Pong va luu hd so hru hd so truong hop
l tham vén
Tong hop, béo cdo
9 TK Tong hop, bdo céo két qua hoat dong, dé
l xuat, kién nghi
(néu c6)
BM/P.CTSV/23/01
10 HITL, PCTSY BM/P.CTSV/23/02
BM/P.CTSV/23/03
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5.2

M5 ta ndi dung chi tiét

Bwée

N¢i dung

Pon vi

Thoi gian

Két qua

Biéu mau

P.CTSV xay dung

KH cong tac nam

P.CTSV

Cuoi nim

cong tac

KH nam

K¢é hoach cong tac
ndm cua P.CTSV

T6 HTTL phdi hop
Doan thanh bién —
Héi sinh vién tham
do, ndm bét tinh hinh
trong sinh vién lap
ké hoach hoat dong
HTTL cho nam hoc,
bao gém ca hoat
dong du phong va
can thi€p truc tiép,
trinh BGH phé duyét

HTTL

Ban Giam hiéu kiém
tra, phé duyét Ké
hoach

BGH

Quy I

BM/P.CTSV/23/01

TS HTTL hop phan
cong nhiém vy, KH
truyén thong

T6 HTTL

07 ngay
khi KH
duoc
duyét

Bang phan
cong

Bang phén cong
nhiém vu ca thanh
vién td HTTL

T6 HTTL trién khai
cho dang ky, tiép
nhan ho so ding ky
tu van qua céac hinh
thirc dugc duyét
trong KH dugc ban
hanh

Trong

nam hoc

bang ky

tu van

BM/P.CTSV/23/02

TVV tiép nhan
BM/P.CTSV/23/02,
lap ké hoach, 10 trinh
va tu vin cho sinh

vién

03 ngay

Nhat ky tu

van

BM/PCTSV/23/03

['VV theo déi truong
hop di tur van.

TVV

03 tuan

Bang theo

doi tu van

BM/P.CTSV/23/04
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Buée Noi dung Ponvi | Thoigian | Két qua Biéu miu
Truong hgp chua xi
ly triét TVV béo cdo
T truéng HTTL dé
c6 phuong én can
thiép, xur ly phu hop.
Doéng va luu hd so 01 tudn ) . Két thuc tu van va
8 céc truong hop da vy sau ngay Banh == luu hé so trudng hop
duoc ho trg e tu van cua LVV da dugc ho tro
Téng hop, béo cdo
" o . Bao cdo | két qua hoat dong, dé
9 Tong hop, bdo céo HTTL 01 tuén 4 2 o yr
tong két | xuat, kién nghi (néu
c0)
-Ké hoach
hoat dong
nam
‘ — ‘ -Mau tiép | BM/P.CTSV/23/01
10 Luu ho so POTSV 01 tudn | nhén dang | BM/P.CTSV/23/02
ky HTTL | BM/P.CTSV/23/03
-Bang
Theo doi
HTTL
6. Biéu miu
Tr Noi dung Mi héa biéu miu Noi leu Thoi gian
1 KH hoat dong BM/P.CTSV/23/01 | P.CTSV, HTTL 5 ndm
Mau tiép nhan ding ky
2 BM/P.CTSV/23/02 | P.CTSV, HTTL 5 ndm
HITL
3 Bang Theo déi HITL BM/P.CTSV/23/03 | P.CTSV, HTTL 5 nam
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BM/P.CTSV/23/01

CONG HOA XA HOI CHU NGHiA VIET NAM
Péc 1ap - T do - Hanh phue PHAN GHI CUA BQ PHAN TIEP NHAN
Théi diém nhén PK:

___gio___ phit, ngay VY

Thanh phé Ho Chi Minh, ngay.... Thang.... nim

Vao Sb tiép nhén hd so:

Quyénso So vao sé

Ngudi tiép nhin

PHIEU PANG KY HO TRO TAM LY

(ky va ghi 15 ho, tén)

L HQ G811 ottt ass s esesneesase s e s eeeeeee e oo s e

2. NEAY SINRL corcreinineeniss st casessesssssssssssss s ssssssesssessesesssasssses s e s see e se e e e een e

3. MISBV L ivvsnscsussmsnsennssonssansin | 1) + U BIO0aS: sscsimmisibosnnranmnancosnans

4. So dién thoai: ........................ S6 Zal0 (NEU CO)evvrerreeeereeseeeeeeeeeeesseseseeees s

5. Pia chi email:

6. Yéu cau duoc tu van vé: -
5

----------------------------------------------------------------------------------------------------------------------------------------------------------- \
.q

........................................................................................................................................................... 2C
H

........................................................................................................................................................... "
>
=

...........................................................................................................................................................

7. Thoi gian tu van ding ky (Sink vién chon ngay twr van it nhat 01 ngay sau ngay dang ky):

- Chiéu thu 3, ngay.....thang...... nam 202...
- Sang thir 6, ngady.....thang...... nam 202.....

8. Hinh thtrc dang ky:
- Tu van truc tiép tai Vin phong tu van
- Tu vén online qua dién thoai/zalo/email:

9. Pia diém: Vin phong tu van — A.702 - Co s¢ 27 Tan My

NGUOI PANG KY
TU VAN
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